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The following programs use the standard proposal form that these 
tips will help with:

• Summer Work Experience Program (SUMMER.WORK)
• Skills Link Program (SKILLS.LINK)
• Parents Engagement Grant (PARENTS.ENGAGE)
• Impacts on Student Learning and Well-Being (IMPACT.LEARN)
• First Nations Parents Club (PARENT.CLUB)
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Funding Programs Proposals Forms

The following programs use the standard proposal form that these tips will help with:
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Introduction (sample) 



In pg. 1 of the proposal form, you’ll see information related to the 
program and purpose of the form.

Confidential and use of data: FNESC commitment to ensure only 
necessary information is collected for the purpose mentioned in 
the form.  

Program contact info: FNESC main contact for the corresponding 
program. 

Deadlines & Form Features: Find the proposal/report due date 
and the form features available. 
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Introduction

On pg. 1 of the proposal form, you’ll see information related to the program and purpose of the form.
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Form Features 

Find the save and continue later feature on the top right corner – the 
email you provide will be sent a link, that link will take you back to your 
form where you can continue working on it at a later time.



• To navigate the form always use the buttons at the end of the form to 
go back and forward between pages. Do not use the browser arrows 
or progress will be lost. 

• At the bottom of the form, you’ll see the Submit button. Please note: 
once you press submit, you will no longer be able to make changes. If 
you need to make any changes to your submitted proposal form, 
please contact the Programs Officer directly. 
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Form Features 
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Contact Information (sample)



The information request is required to coordinate the proposal approval, 
funding agreements, and all other correspondence between FNESC and the 
applicants.  
1. Please always use your professional contact information, for example, 

mrscoordinator@firstnation.com.
2. Primary contact is responsible for managing the program and will be the 

main point of contact between the applicant and FNESC. This include 
things such as submission of proposal/report, contribution agreements, 
and providing updates to the program manager when necessary.  

3. Secondary contact is optional, but it’s recommended in case the primary 
contact is no longer in reach. A suggestion would be to add a secondary 
contact from the Finance department. 

4. Mailing address is the physical address of the applicant – the First Nation 
or the First Nation School. This address will be used if any hard copy 
letters, agreements or resources need to be shipped.
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Contact Information
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Workplan – Proposal –Placement (sample)



For all proposals, workplans, and final reports the following structure helps 
breaking down planned activities/projects:

1. Activity/Event Name 

2. Start and End Date for the activity/role estimates if untaken or in the 
process. 

3. Number of  Participants require for final report and estimates for 
proposals/workplans.

4. Planned Activities is the break down of actions where the funding will be 
utilized, including but not limited to work placements, operational details, 
staff and final objectives. 

5. Expected Results is the reflection of the advantages or positive impact in 
the community and students if the funding is secured or after acquired 
for the Final Report only. 
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Workplan – Proposal –Placement
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Budget Breakdown (sample)



Adding different types of cost that qualified under each program, some 
samples are:

• Admission and Event Fees for Students and Chaperones

• Honoraria and Speaker Fee

• Facility Rental 

• Transportation 

• Materials and Supplies 

• Other

Provide explanation and the quantity break down for all projected amounts 
or funding expended.   

Avoid using any special characters in this section as most forms are coded to 
produce the total budget cost and special characters will block this feature.  13

Budget Breakdown



Filling the Acknowledgment section assure that your proposal, 
workplan and final report are process in form and manner.
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Declaration (sample)



• Note that for all the forms after submission a copy of the proposal ,workplan or 
final report will be produced and send via email as a PDF attachment.

• After submitting any changes to the form need to be requested through the 
program officer listed on the thank you page or program guidelines.
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Thank You Page (sample) 
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Please reach out to programs@fnesc.ca for more 
inquiries or questions. 

mailto:programs@fnesc.ca
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